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COI and Disclosure Form
For Committees Used for Workshops, Symposia and Other Similar Activities
CONFIDENTIAL CONFLICT OF INTEREST AND DISCLOSURE FORM
For Committees Used for Workshops, Symposia and Other Similar Activities

Every year hundreds of scientists, engineers, health professionals and other experts are appointed to National Academies’ committees charged with planning workshops, symposia and other similar activities.  These activities address a wide range of national and international problems, needs, and opportunities.  The quality and integrity of the work of these committees is essential to the reputation of the National Academies and to the continuation of the institution’s role as an advisor to the government and the nation on matters involving science, engineering and medicine.

This standard of high quality and integrity requires that staff ensure the membership of these committees be qualified and appropriately balanced. Appointed members must be (A) free of financial conflicts of interest, and (B) transparent about other information relevant to their service on the committee. This form will walk you through questions pertaining to these two requirements.

The conclusion that an individual has conflict of interest is not an assessment of the individual’s behavior or character. The exclusion of an individual from service on a committee is intended to avoid a potentially compromising situation, thereby protecting the individual, the National Academies, and the public interest. The full Policy on Composition and Balance, Conflicts of Interest, and Independence for Committees Used for Workshops, Symposia and Other Similar Activities can be read here.

INSTRUCTIONS
· Please read this document in full and answer the questions to your best ability with all relevant information. Information is "relevant" if it is related to -- and might reasonably be of interest to others concerning -- your knowledge, experience, and personal perspectives regarding the subject matter and issues to be addressed by the committee activity for which this form is being prepared. Consult the activity’s statement of task for the scope of the committee’s work.
· Do not leave any questions unanswered. 
· Please provide all relevant information directly in this form and avoid referencing and submitting attachments like CVs. 
· Return your dated form to National Academies’ staff once completed. No signature is required.
· Please retain a copy of your completed form for your records. The Academies will only retain a copy of your form with the activity’s membership records for the duration of the activity. It will not be applicable to other activities or available to other staff.




NAME: Please enter full name as you would like it to appear when posted.
ACTIVITY NAME: Staff to enter committee or activity name.

DATE SUBMITTED: Click or tap to enter a date.


A. FINANCIAL CONFLICTS OF INTEREST
An individual may not be appointed to a committee if the individual has a current financial conflict of interest with respect to the issues to be addressed by the committee. There is a financial conflict of interest if the individual has a financial interest or a relationship with an entity, as described below, which could be affected directly and predictably by the outcome of the committee’s work.

A financial interest includes stocks, bonds, and other financial instruments and investments; patents, copyrights and other intellectual property interests; and ownership interests in for profit business enterprises.  It does not include any financial asset with a value of less than $15,000 or diversified mutual funds and similarly diversified investments. 

Conflict of interest issues do not generally arise in connection with the appointment of the committees charged with planning workshops, symposia and other similar activities.  Because of the nature of many of the activities, the broad scope of the subject matter of the activities, and the absence of any consensus findings, conclusions or recommendations, there is seldom a basis for concluding that the outcome of the committee’s work, for example, the agenda and presenters for a workshop, will have a direct and predictable effect on any financial interests.  In these situations, adequate attention to the composition and balance of the committee, and particularly the balance of views and perspectives among the members of a planning committee, is sufficient to insure the quality and integrity of the committee’s work.  

However, there are some situations in which a conflict can arise.  For example, if a workshop is being organized at the request of a federal agency to explore the issues surrounding a pending decision by the agency on expanding the biosafety level 4 facility at a university despite local community objections, the university’s provost cannot serve on the planning committee for the workshop.   Although the workshop will not produce any conclusions or recommendations on the pending decision, the subject matter of the workshop is focused on a specific agency decision and closely tied to the agency’s decision making process.  In this situation, the potential for the selection of topics and presenters for the workshop to have an impact on the agency decision is sufficiently direct and predictable to create a conflict of interest for the provost.  


(i) Do you currently have a financial interest that could be affected directly and predictably by the outcome of the committee’s work?

☐ Yes ☐ No

If yes, please list all relevant financial interests.

Tap or click to enter text. Complete sentences are not necessary.





(ii) Does your spouse, domestic partner, or dependent child currently have a financial interest that could be affected directly and predictably by the outcome of the committee’s work?

☐ Yes ☐ No

If yes, please list all relevant financial interests.

Tap or click to enter text. Complete sentences are not necessary.





(iii) Do you currently have a relationship with an entity that has a financial interest that could be affected directly and predictably by the outcome of the committee’s work involving any of the following?
· a business partnership or employment; 
· the provision of compensated advisory or consulting services, including compensated service on a scientific or technical advisory board; 
· the provision of representation services or service as an expert witness, whether compensated or not; 
· service as an officer, director, trustee, or other fiduciary of the entity, whether compensated or not; or
· research support, except for research support that is awarded on the basis of merit without restrictions on the conduct of the research or the publication of the results.

NOTE: There is no minimum threshold for income or compensation that must be listed here.

☐ Yes ☐ No

If yes, please list all relevant relationships and entities.

Tap or click to enter text. Complete sentences are not necessary.






B. DISCLOSURE OF OTHER RELEVANT INFORMATION
Separate from any information that you provided in Section A that constitute a financial conflict of interest, there may be other information that does not constitute a financial conflict of interest, but is relevant to your service on the committee because it could have a significant impact on a reasonable person’s perception of your objectivity regarding the task of the committee, and therefore will be disclosed when the committee’s membership is announced and in any publication resulting from the committee’s work. 

Examples: Past service by a planning committee member within the last five years on the advisory board of an electric utility, whether compensated or not, is relevant information in the case of a workshop exploring steps for improving the reliability of urban electric power distribution systems and should be disclosed.  Service by a committee member within the last five years on the board of a nonprofit organization that has taken a public position on increased funding for federal food assistance programs in the case of a workshop exploring ways to reduce food insecurity in the United States is another example of relevant information that should be disclosed.  Similarly, in the case of a workshop exploring possible new directions for the U.S. Navy’s cyber security strategy, the fact that an adult daughter of a committee member is an executive of a long-time supplier cyber security systems to the Navy is relevant and should be disclosed.




Is there any information to disclose that could have a significant impact on a reasonable person’s perception of your objectivity regarding the task of the committee? Relevant relationships and other information may include:
· Past financial interests relevant to the project’s topic
· Current or past relationships of your spouse, domestic partner, or child with a financially-interested entity
· Past relationships with an entity that has a financial interest in the project’s topic including employment, consulting or advisory services, provision of representation services, or service as an expert witness
· Employment or paid consulting with an entity that has taken a public position on an issue that is central to the project’s topic
· Publications or public statements that have taken a stance on a topic central to the project’s topic
· Any other current interest or relationship that is not identified as a financial conflict of interest in Section A that may affect the credibility of the committee

☐ Yes ☐ No

If yes, please provide a description of other relevant information.

Tap or click to enter text. Complete sentences are not necessary.









During your period of service in connection with the activity for which this form is being completed, any changes in the information provided, or any new information relevant to the committee’s work should be reported promptly to the project staff in writing.

Please remember to include your full name and date on the first page of your completed form before submitting.
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